10.

SCHOOL FEE POLICY

Term Fee should be paid in advance for each Term

on becoming due. Due dates are as follows:

Term Due Date
First Term (Apr to July) 1st April
Second Term (Aug to Nov) 15" June
Third Term (Dec to Mar) 15t November

Term Fee represents Tuition Fees and Transport
Fees (if the student avails transport facility)

If the Term Fee is not paid before due date, the school
shall wait for a maximum period of 30 days from the
due date. If the fees are not received within this date,
the student’s name will be struck off from the rolls and
the student will not be allowed to attend the classes
and the admission of the student will be cancelled.
There is no obligation on the part of the school to send
reminders for payment of fees as the schedule is
known and given above.

It is not mandatory on the part of school to provide
transport facility. Parents can request for transport
facility and depending upon its availability, school will
allocate transport only if the route requested is
available and feasible.

No refund of transport fee will be made even though
the student has not used the transport at all during the
term.

The transport fee will become due and payable unless
it is cancelled by the parent through official
the
Department by email or parent portal. It is the

communication channels to Transport
responsibility of the Parent to get the transport facility
cancelled if the parent doesn't require transport
facility, till such time the transport fees will become
due and payable.

Even If the student avails transport for one-way
journey only, no concession in transport fee will be
applicable.

In the case of a newly admitted student, if the notice
of withdrawal is not received before the start of the
academic session, one-month tuition fee and one-
month transport fee will become due and payable
even if student has not attended a single day and it
will be forfeited from the amount paid from the Term
Fee/Caution Deposit.

In case of withdrawal or transfer of student to other
schools, the Term Fee is payable and no refund will

be made under any circumstances.

A ) 3 g ) Aridorns

mwﬁyumleﬂlJ‘aﬂ‘?”Je}uﬁ |

b LS (A (Ealud) L) ga, Leliaid

ool Jaadll [ gada) g 5

e I Bl(d Y (il S Sl - diy1

s g8 () edanst | (P (ol ) Juadll) - 5515

S e (CL\L’U\ gubgll d..aﬂ\) _ o=és15
e

O 1) JE1 g g Al 1 2 g 11 (oasd ol Jucadl) s 5 Jias
(ol Al s o i DY

a3 o 5 U8 i pa) Jualll ageay ads i Al 1)
. I o (e L 5530 lall sadd Uiy A jadl e
Ul ad Caladh asun 3 gall 130 (DA & g ) pligiaat £y &l 13)
s ol s Jpmaill ) gany lall ey (5 23058l (g
Ul

O Cum g ) ol A 808 il ) J sl Aale e Ayl
ool ) sShag iy e Jgaal

Glla ) sal) oLl 5Y (K, il Jilasg 8 s A jle e Ayl
Ali g panady A jad) o giin (b ji 6 o Sdel g (Jas Al g
USaa g Alie o glladdl (3 yhall (S 13) Jadd (J5s

padieg ol QU o (e a2 1 o 8o a5 gl 210 il a3 )
el U Gual 34 3LY) o il iy

8 Ge L lad) il ol L @l dial g9 Alaiisn Juill o gy sl
Lol e JE 8 eyl JLail) gl e Y1
A g 3 (g le o a5 (g Al g ol g sty
Alld (o Ja ALy () Aalan A gl (5 A1 1) Jail) Al 5 o)
) dual g g Adaioue il o gus ) grasad gl

2 g o) td Al ) il Algus g (g gy U S 1) i
i o gus y (& Sl ol (B py (l8 T

J8 Clans¥) lad) adbiust &3 ol 131 cban J gl lllall dla
aaly el Bl dad 5ol 4 gu )l uaind AadlSY) 5 gall o
ranal g ia qdall Al g gAaaiie dal g el el Juill o gus s 5
sl e g siaall Al e LS pilian di g 12al 5 Lo gy llall
Ay yadl A/ JaY

a0 0S5 e Al ool ) 4l g Q) el Al 8
gl and daa (gl 213 Jid 4y g addl) Adaiise il A Jucadl
gl el

Mle,u)dleb'huﬁ)a] a;,édai‘e}.;)jlél.))luléiﬂd_

Oe b gl it Gld () Ley il aguys sl agu s

gkl
gl s oans M (5 5 S S A LAY & gas 1) 312 il o
Ald ) by g sid) apll oljly Aol dla g 481 5 il

L el (s Jial 2 e

.10

11

A2




14

12

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

Under like

Registration Fee, Admission Fee, Assessment Fee

no circumstances, one-off fees
etc. will be refunded.

Optional Fees such as Books, Uniform, Photograph,
Field Trip, Annual Day Costumes etc. will not be
refunded once it is opted by the parent.

In the case of long leave, an application to that effect
should be submitted along with payment of all fees for
the duration of leave and approval of the Principal
should be obtained in advance, otherwise, the
student’s admission will be cancelled and parent will
be obliged to take re-admission if the child intends to
continue. All due fees should be settled in advance.
In the case of re-admission, it will be considered as
new admission and all formalities applicable to new
admission will have to be followed.

To issue Transfer Certificates (TC), all dues must be
settled in advance. An application in the prescribed
format along with a fee of QR 100/- should be paid in
advance. The school will issue the TC after 10 days
from the Last Working Day of the student if all pending
dues are settled and directives of MOE are adhered
to. In case of local transfer, a vacancy letter from the
new school should be provided for issuing TC.

No Transfer Certificates and Report Cards will be
issued without settling all fee dues.

There will not be any refunds or discounts if the child
has not attended school due to any reason.

No sibling discount is available.

Parents are accountable for payment of fees
regardless of whether the fees are reimbursed by the
employer or not.

All fees are subject to change and effective as and
when approved by Ministry of Education & Higher
Education.

Payment of Term Fee shall have priority over optional
fees. Any optional fees will not be refunded, but will
be offset against the Term Fee if the same is due.

If for any reason Term Fee is not paid, the student
shall not be allowed to participate in any events
organized by the school.

| have read and understood the above Fee Policy
and | agree to abide by the same.
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SAFETY POLICY
PURPOSE:
To define a procedure to ensure effective safety system is established and maintained in the School.
SCOPE:

Applicable to the people concerned, premises of the School including building, fixed assets and
transportation.

RESPONSIBILITY:

Admin In charge is overall responsible for managing and controlling the safety system in the School.
PROCESS:

FIRE SAFETY SYSTEM:

« Safety checklist should be made available to weekly / monthly fire warden does the checking of
all critical areas.
Fire extinguishers of suitable class shall be made available at appropriate places of each floor of
the Building, Laboratories, Library and Offices.
A fire hydrant system shall be established in the premises with necessary accessories.
Trained personnel/security guards shall be responsible for maintaining the fire safety system.
Calibration of the fire extinguishers shall be conducted by the fire -fighting agency who supplies
the equipment and materials shall be responsible for maintaining the system.
Evacuation procedure must be known by all staff including assembly point and meeting point.
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In the event of fire Incident in the laboratory, the following safety procedure shall be followed.

« The Lab in Charge shall immediately raise an alarm in the event of fire.

« The lab In Charge shall evacuate all the students performing experiments from the laboratory
one by one through the main door.

« Trained fire- fighting personnel shall be made available at the spot for controlling of fire, by the
fire extinguisher of appropriate class.

% HOD should be a trained fire warden and ensure that the alarm is not a false one.

% In case of any major fire, all the students and lab faculties shall be communicated by HOD to
evacuate themselves from the lab and gather at the designated emergency meeting point.

% HOD shall inform to the fire -fighting service department to control the situation.

BUS TRANSPORT SAFETY SYSTEM:

¢ As per the instructions from Qatar Transport Authority all buses of Pearl School shall display their
School name in bold letters.

« Safety measures of the School owned buses for daily pick up and drop of the students and
teaching and non- teaching staffs are as follows:

% Statutory and Regulatory requirements are met at periodic intervals by the Admin In charge.

% Fitness certificate is obtained for the school buses from the office of the Qatar Transport
Authority.

+«+ Dirivers shall hold the valid Driving license issued by the Qatar Transport Authority.

% Drivers shall handover the Xerox copy of their individual valid driving license to the Admin In

charge.

All School buses are operated as per the regulation set by the Qatar Transport Authority

Each Bus shall be provided with a fire extinguisher of suitable class.

Each bus shall be provided with a First Aid Kit with necessary Medicines, Bandage, Surgical

cotton roll etc. (VISIBLE PLACE)

% Each bus shall be identified with an identification number with Name of the School written in bold
letter for easy identification by the user.

% Each individual bus shall have a tool kit containing a set of necessary tools and one spare wheel
in ready to use condition.
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PODAR PEARL SCHOOL DOHA, QATAR

(Under the supervision of the Ministry of Education and Higher Education Qatar)

Each bus shall have necessary fittings like rear view mirrors, wipers, red indicators, horn in good
working condition.

Door at entry of each bus shall be in proper locking condition.

Opening and closing of door shall be controlled only by the driver of the bus.

Back side door shall be kept closed and used as a standby way for entry/exit.

Emergency Exit shall be provided in the bus with instruction on use during emergencies
displayed inside the bus.

No Air Horn to be fitted in the buses. (Only Electrical Horn shall be fitted).

Each bus shall have a display of Route description at the front.

Each bus shall have a warning music signal heard during reverse movement of the bus.

DRIVER OF EACH BUS SHALL MONITOR & CONTROL THE FOLLOWING POINTS:
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Driver shall maintain and fill a trip sheet and handover the same to the Admin in charge after
every trip.

The trip sheet shall be verified and signed by the Transport In charge on daily basis.

Each driver shall be provided the detail of pickup and drop points by the transport In charge.
Passenger who needs change in pickup/drop point shall intimate in the requisition form and shall
intimate the driver.

Driver shall be punctual and duty conscious during his duty period.

Driver shall move the bus only after ensuring the passenger(s) have entered in the bus and the
door is closed.

Driver shall move the bus only after ensuring the passenger(s) have made exit of the bus and
crossed the road.

Driver shall ensure the passenger(s) shall not lean on the closed doors while running the bus.
Driver shall not use mobile phone while driving the bus.

Driver shall wear the uniform while on duty.

Driver shall strictly follow the traffic rules while driving the bus.

Driver shall maintain self -discipline while in duty.

Driver shall overall control on the passengers inside the bus.

Drivers shall not allow more than the permitted number of passengers in the bus.

Driver shall report to the Admin In Charge immediately in case of sudden breakdown / accident
and wait till alternate arrangement shall be made by the Admin In charge.

Driver shall have the responsibility to maintain cleanliness inside and outside of the bus he is
engaged.

PERSONNEL SAFETY:

One first aid box shall be provided in all the Laboratories.

Fire extinguisher of suitable class shall be provided in the Laboratories and Libraries to be used
during emergency situations.

Personnel involved in handling Hazardous Chemicals shall wear eye protection googles or full-
face shield to prevent chemical Splash on to the Face/eyes.

In case of chemical splash on the skin, eye, the affected personnel shall go to the washing
station without delay.

Students and staff shall not be permitted to eat food, drink water or any other soft drinks inside
the Laboratories.

Students shall be permitted to do the experiment as per the Time Table. Any deviation/change of
experiment without prior permission by HOD shall not be permitted.

Students shall bring their ID Card, necessary things for experiment and shall wear closed leather
shoes (Boys) and cut shoes (Girls). Students shall wear dresses in correct fitment and not loose
dresses.

Electrical supply to the experimental set up/equipment shall be given by switch on only after the
faculty verify and approve for conducting the experiment

Students shall not touch any other equipment than he/she is permitted, not take any
parts/accessories from other equipment, shall not borrow anything from the nearby student.

In case of any doubt/ anything seems suspicious/ do not know the handling of equipment/any
abnormalities observed in the equipment, Student shall call the Lab instructor to his/her place of
experiment table and till then not to carry out the experiment.
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PODAR PEARL SCHOOL DOHA, QATAR

(Under the supervision of the Ministry of Education and Higher Education Qatar)

Each Laboratory shall be provided one telephone in working condition with intercom facility,
display list of important telephone numbers for emergency situations, exit door always in open
condition and fire alarm switch.

Students shall always conduct experiment under the direct supervision of the Instructor/Lab
Assistant.

The Lab In Charge inside the Laboratories during the presence of students shall not leave the lab
and shall not use his/her personal mobile phone.

In case of leaving the lab for a valid reason, he/she shall depute alternate in charge in the lab till
he/she comes back.

Students shall wear lab apron while doing experiment in mechanical and chemical Laboratories.
Students shall tie their long hair and keep backward while working with chemicals and Flame.
Students shall assemble the electrical circuit and ensure the loop is closed before switching ON
and shall not leave any electrical circuit switched ON for a longer time without any purpose.

No short cut methods shall be used while carrying out the lab experiments.

Students attending experiments in chemical and mechanical Laboratories shall wear durable
clothing that cover arms, legs, torso and feet. Students with dress not meeting the regulatory
requirement shall not be permitted to enter the Laboratories.

EMERGENCY MEDICAL ASSISTANCE:

In case any student/staff of the School needs immediate medical attention due to sudden sickness,
fainting or injuries shall be given first aid by the trained personnel available in the School at the time of
emergency situation.

Simultaneously if required the ambulance will be summoned, family members will be informed over
phone and the student / staff handed over to the paramedic team.
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STUDENTS’ CODE OF CONDUCT

Pearl School expects their students to be:

The school believes in maintaining discipline which is not regimental or oppressive. Students
are expected to conduct themselves with dignity and poise, be polite and courteous to their
elders, kind and co-operative with their fellow students. Parents’ co-operation with the school is

crucial in helping their child to develop into a worthy citizen of tomorrow.

DRESS CODE

= All students must come to school wearing the prescribed uniform. The PE Uniform must be
worn on the day students have Physical Education as mentioned in their time table.

= All students must wear the school belt the whole year round.

= Students of Grades 1 to 12 are expected to wear their winter uniform from 1st November to
the end of March.

» Girls students are permitted to wear long skirts, white head scarves and white stockings /
leggings prescribed by the School. Black leggings will not be allowed.

» Students from KG to Grade 8 are permitted to come in colored clothes on their birthdays.
However, these clothes should be appropriate for an academic environment.

= Students are not allowed to dye their hair, tattoo their bodies or use nail polish.

= All students should refrain from wearing fancy or expensive jewelry. Only small studs are
permitted.

» Hair style should be simple and neat. Girls with hair up to the shoulders and beyond must
neatly maintain it in ponytails or plaits. Boys must have regular haircuts and keep the hair
length short.

= No make-up is permitted.

= Any religious pendant must be worn inside the uniform.

= The student Bus ID is compulsory and must be worn every day.

= Students should wear only the school sweater / blazer. No other sweaters or jackets will be
allowed.

= Boys are expected to be shaven and well groomed.
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BEHAVIOUR MANAGEMENT POLICY

1.Courtesy and respect must be the key aspect of pupil behaviour. Disrespect and
disobedience may result in disciplinary action taken as per the “Behaviour Policy” of the
school. In extreme cases of misdemeanor, disciplinary action may involve suspension or

even expulsion.

2.Students are expected to:

= Greet all visitors and members of the Staff with respect.

= Maintain discipline in the classrooms throughout the day.

= Maintain discipline in the school bus failing which, the student will not be permitted to
use the school transport.

= Mark / label their belongings for easy identification.

= Neatly cover and label their books.

= Bring a note from the parent, in the school diary whenever the student is unable to
attend class.

= Give due respect to School Prefects and other Badge Bearers.

= Submit the acknowledgement forms of circulars, signed by the parent, the next working
day itself.

= Respect the religion, culture and sentiments of others.

3. Students must not:
= Leave the school premises without the permission of the Supervisor. Students are

expected to go straight home after school
=  Bring valuable articles to school. The school will not be responsible for the loss of
these articles
=  Bring mobile phones, MP 3 players, cameras and other electronic gadgets to school
=  Bring magazines, cassettes, CDs or objectionable literature
= Lend or borrow money
= Leave class without the out pass issued by the teacher

=  Sell or purchase goods amongst each other

The school is not responsible for goods or money lost. All students are responsible to the school

authorities for their behavior both inside and outside the school.
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Lost and Found:

Items found should be handed over to the concerned Class Teacher / Supervisor, please
approach the concerned Supervisor immediately for lost items.

Care for School Property:

1. The students must keep the school clean at all times. Litter must be disposed off in the
garbage bins provided.

2. School property should be treated with proper care. Students should not scratch / spoil desks
and chairs or damage any school furniture / fixtures, scribble on the walls or in any way damage
things that belong to others. Any damage caused by accident should be reported at once to the
Class Teacher / Supervisor.

Any damage done will have to be made good by those responsible.
Basic rules to be followed by students in the Laboratory:
= A lab coat (made of white drill cloth is compulsory) for all middle and senior section students

in the Science Labs.
= Students are expected to take good care of the lab equipment. Any breakage has to be

reported to the Lab-in-charge.
= Cases of misconduct and /or willful damage, will invite disciplinary action.
= Unauthorized experiments are not permitted.
= All accidents must be reported to the Teacher / Lab-in-charge immediately.
= Chemical splash goggles must be worn while conducting experiments.
= |t is mandatory to carry the lab record book and lab manual during the lab period.

The School will not accept:

= The use of abusive language / vulgar gestures / bullying.

= Involvement or instigating physical violence.

= The possession of objects in the school which would jeopardize the health and safety of staff and
students.

= Deliberately damaging school property / ICT devices in any way.

= Leaving the school premises during school hours without permission.

= Absenteeism without prior permission.

» Misbehavior in the bus.

» Disobedience to any rules / regulations prescribed by the School Management.
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STUDENT BEHAVIOUR MANAGEMENT POLICY

First Degree

Irregularities

Second Degree

Irregularities

Third Degree Irregularities

Fourth Degree

Irregularities

Y

eporting late for class or

morning assembly

Absence from school
before or after vacations,
weekends, tests and e

examinations

promotion of unauthorized

Possession, display or

materials, information or
lectronic materials contrary
to values, morals and
etiquette.

Acquisition, possession or

use of firearms and

weapons

Absence from class

without permission

Leaving the school
campus without
permission

Defaming and abusing
fellow students and staff

Sexual Assault

Non-compliance with

school uniform rules

Threatening or intimidating

fellow students

Bringing and possession of

white weapons or like inside

the school

Physical Assault leading to
injury to fellow students or

school staff

Not bringing books and
school supplies

Violating public morals,

values and customs

Sexual harassment

Causing disturbance in the

Examination Hall

ailure to follow classroom

and school rules

Vandalism, writing on
school walls, furniture and

school buses

on fellow students or school

Bullying or physical assault

personnel

Causing fires inside the

school campus

Sleeping during class or

school activities

Taking photos,
possessions and
circulation of photographs

of staff and students
without their permission

Making fun of seniors,
Imitating teachers,
Theft

Impersonating others in
school transactions, or

falsifying school documents

Eating during class hours

without permission

Verbal abuse; using bad
words and unacceptable

language

Destroying or vandalizing
school facilities

Abuse of political, religious

and social symbols

Carrying mobile phones
and other such gadgets

Smoking and possession

of related items

Intolerance, insulting or
provoking on religious

grounds

Possession, promotion or
use of narcotic drugs and

other similar substances

Misusing electronic

devices

Cheating or malpractice
during examinations and

tests

Tampering with school

property

Spreading or promoting
ideas and beliefs hostile to
the social and political
systems of the community
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Communication Policy

Clarity around communications between all stakeholders in the school community is an
essential component for a successful school year. The Communication Policy is designed to
keep clear communication lines within the school community, with defined expectations for
parents and school employees.

The four major forms of communication:
» Communication during Emergencies:

In situations where the school is under emergency conditions or is closing due to unforeseen
circumstances (e.g. weather, facilities failure) parents will be informed via WhatsApp Broadcast
messages as well as through the school portal. Parents are responsible for ensuring that their cell
phone numbers are updated in the school records.

» 0Ongoing, procedural communications and information exchange:

Circulars both general and specific with respect to academics and co curricular are
uploaded on the school portal. Parents are given user id and password so that they can
access the portal.

» Media and community relations

Disseminating information, news about achievements and events, photos and videos will be
uploaded on the School Portal and published in School Annual Magazine

» Parent Engagement
Parents and teachers can communicate through the following means:

e All letters or notes to parents should be proofread by coordinator/HM/ immediate supervisor
before it is sent to the parent.

e For major issues the note needs to be approved by the Principal.

e A copy needs to be made and put in the student’s file of each letter or note sent home to that
student’s parents.

e In case any note is written by the parent, the teacher should acknowledge the receipt of the note.
Depending on the severity of the issue the reply will be sent immediately or after consultation with
the immediate supervisor/Coordinator/HM.

Electronic Form
Parents can send emails to the official email id given in the school diary

e They should quote the admission number, class and section in all their correspondences
Emails will be replied to within a week depending on the issue.

Parent-Teacher Meetings

e Dates of parent teacher meetings are published in the school diary.
o Feedback is taken from parents through feedback forms.

Alternatively, parents can take an appointment to meet the teachers at any time that is
mutually convenient and need not wait for the parent teacher meetings.
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e Surveys are conducted annually to get the feedback from the parents in all areas of

school functioning, data is analyzed and action plan formulated and all stakeholders are

informed.

Phone:

While communicating on the phone the following points to be kept in mind:

Be polite and courteous.

Write down everything that needs to be communicated with that parent.

Be brief

Teachers are not usually available to answer phone calls or come to the office during teaching

time or whilst on recess duty.

e If the teacher is unable to talk to you at that time, politely ask when would be a good time to call

them again.

Type of What's App| & <

Information School Broadcast [Communication [Email Social Video
Portal through phone Media

Emergency v 4 v v v

Alerts

Public Relations v v v

Event v v v v v

Promotion

Special v v v v v

Announcement

Important v v v v v

Reminders

Forms / v v

Documents/

Circulars

Campaigns v 4 v v v

PTM v v v

Information




N PODAR PEARL SCHOOL DOHA, QATAR

> <
(Under the supervision of the Ministry of Education and Higher Education Qatar)

Since 1927

popar pearL scHooL  Affiliated to CBSE — Reg No: 6330009
Jlase i e—mis 150 9001:2015 Certified

deol g2l

ale suimt) Gaalul Buaie gyl potall 3 auall Sladl prex o Alall iolstll clibee Joo zgussll dad
Bausell Sladerll asg s gpdl permll @ Juolsall boglas mesnsn) Jiolsnll Holine paua o3 dBy .zl ouly
Ayl Al gas cpallsl

1k Lo o 52l A, T a1 JISCAYN s

6yl gladl c¥ L Eygu i Juolgill e
e gyl Sigas cay Lelsl 3lad of a5l Cagyls (oY Apull Led (oyams S Ll (@ seedl cLdol 9] @iy
Bylgs e ISy ladlell Gadas e Buslonl Byl @155 Asnls e (3L sy ¢ pudlall s J2e) Ladgio
Ayl Ml § Wgasell oiilyn ald)l oo o uST Adgsas sLY Loty iyl

olaglall Jolss 2latl 41 2% o¥Lasyl =k
oautds oy LS 2yl Blgy (e Baglanll malilly 2ay oY1 954l (3laty Lesd 2o lilly Zolall mpolatd] Juamss oy
Al Al Jgsall oo 19aSaty (ST cnadlsdl I 59,4l 3059 puseiadl Caya0 o3,

Anaizlly R SlEMall =

Lokl Blgs e Llooms g gatid]l aboliag soually cldlaally Slleidl lan Lad SLs¥ly mleglall 1a5 ox

Sellgll AS)Lie e
A Gyl e Gralally udlsdl e JS Jiol sty
AL 8, 201 gl gyl yake of Gaudl) Jid (e cnallgll J 2ol SllasMLl o Silaoyll pion 385 iy @
sl J L) o8
gyl yace 8 oo SlasULl ells slazel oy (il dl BLalls 3lazy Lady @
et cale 3 Lausgg cdlall (sudly Jiie ) Aokl llasALl of biluodl o s Joe ey @
o1 G09S 0,1 Jlawy] wing cpdlsdl Jub oo Aasdle g @uuds J> (3 cllasdll el oMiwly @lall Lz, @
ool Byskas I 130kl Haldl oy all of Zuyall oo of Gaaill po 8yLadad! day

Lyl l,Sde § 1l (sl g ASIHN oyl CByme ) Bptadl Jileoy Il Jlaoy] gratllsll Sy @
ool o pren 3 pudlly iially Jos ol @8y pung cmy @
£ouskl Byphas ) 13Ul alg syl O3t @ Rl Byl ells e 5,01 Syl qing @




4V
By Wy
"'*‘-'ﬁ

Since 1927

PODAR PEARL SCHOOL
Jagy Jo dwjao

PODAR PEARL SCHOOL DOHA, QATAR

(Under the supervision of the Ministry of Education and Higher Education Qatar)

Affiliated to CBSE — Reg No: 6330009

I1SO 9001:2015 Certified

Onedall — cpudlodl wile Laia
Lyl 1S & cnalally cpadlgdl (o S o Budaill ilelora¥l muylgs yad oy @
ladatll muuas allaiw! S5 o i3y pallsdl o clagdasll G5l @z, @

¥y (adslall Luwlin 098 cdy ol § Cnelall AL dege sy cpdlghl (Say g Lol ) oy =Sy
Credally cL¥I cileLain ] jUawil ) ¢gorbizey
Jelxs @9 Ayl Jos ¥ lme puar G ssedl) eldol claglad e Jgvaml] Bgine ledllanadl ¢l @iy ®
Axball Gl g s Jeall Aas Aelmy Ll

il ae

(ail e Juolsdll e A Lolaal) slel o ooy

Sosdl e Blaly Bie oS @
Lelin cuallshl ae diolsis oo 255 (&1 llasHIL 28K (puots @

)}AS” Shaisl 2 @

A | £ L 31 u,u.p.\ﬂ\ g M casll ) oladdl 31 sl UKL e o0 ono b Ggadall oSG Y iale @

ST By dae Samtl] Cealill gl e Calaly SLadrudl liSey cidoll I 3 @Sas Gramtll e olall (St I Ul @

Lo lsll Sl e J,al}UIIR ' KRS wbq cloglall pos
Flaayl bl e Jealsdl sl e dolsill  |Gedas e eelozdlieull )l 5
|5l o ASTY! Ll ol
v v v v v 65l glall ol s)
v v v o ladl L3l
v v v v v Ezel] g Al
v v 4 4 v oLl LY
v v v v v oL St Jslawy
v v AN
owalatll / i
v v v 4 v el
v 4 v Clelais ) Sloglaa
Orelally (padlsd!




__-;‘t‘;';.”ﬁ PODAR PEARL SCHOOL
N jlagy Jikd rijo0

{Under the supervision of the Ministry of Education and Higher Education, Qatar)

LIBRARY POLICY

The school has a well-equipped library with all the latest and updated resource

materials, fiction and reference material which is age appropriate and essential for the

students.

The students should observe the following rules:

All classes from grade-lll onwards are provided with one library period per week.

All students must come to the library in a single line.

They must be seated in the library according to the direction given by the Librarian/teacher.
They must maintain absolute silence in the library.

They must bring their school diary, ID card, pen/pencil along with them.

Children are allowed to go directly to the book shelves and take one book of their choice.
Students are not allowed to bring their personal books or belongings into the library.

From Grade-IV onwards students are allowed to borrow books for a period of one week time
only in their Library period. No books will be issued or returned during the teaching hours.
A student can borrow only one book at a time for one week.

Reference books and current periodicals/Magazines will not be issued to any student. These
can be read only in the library.

Develop the habit of ﬁsing a bookmark.

Books marked, disfigured, damaged or lost will have to be replaced or paid for by the
borrower.

Students who misbehave will not be allowed to use the library facilities.

The librarian may call for a book at any time, even if the normal period of loan has not
expired.

A ‘No Dues Certificate’ is to be obtained before the Transfer Certificate is issued.

Students are allowed to donate books ( after their use ) to the Class Library with
acknowledgemént ;

These books will be preserved in the School Library for further use.
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	 Parent Engagement
	Parents and teachers can communicate through the following means:
	Electronic Form
	 Parents can send emails to the official email id given in the school diary
	 They should quote the admission number, class and section in all their correspondences
	 Emails will be replied to within a week depending on the issue.
	Parent-Teacher Meetings
	 Dates of parent teacher meetings are published in the school diary.
	 Feedback is taken from parents through feedback forms.

	Alternatively, parents can take an appointment to meet the teachers at any time that is mutually convenient and need not wait for the parent teacher meetings.
	 Surveys are conducted annually to get the feedback from the parents in all areas of school functioning, data is analyzed and action plan formulated and all stakeholders are informed.

